SkillsUSA Chapter Meeting Agenda

Directions:  Wherever your officer position appears, then you are to step up and play your part in the Chapter Meeting!  
Presiding Officer – President

1. Opening

a. Call to order - (President) 
b. Invocation – (President call on the Historian to give the Invocation) 
c. Opening ceremony (President tell the group that in consideration of time, you will bypass the official opening ceremony but at the next meeting you will conduct a full Opening ceremony for the group)
d. Pledge to flag (President call on Vice President to come forward for the pledge)
2. Roll call and reading of minutes of last meeting (President call the Secretary forward to give the roll call and reading of minutes) (President ask for a motion to accept the minutes as presented – one member will make the motion and another will second the motion)
3. Correspondence (President ask the Secretary to report if there is any correspondence to present to the group)
4. Reports

a. Officers – (President state that you have a report that has been filed by the Reporter and ask the Reporter to come forward and present their report)
· Reporter – (give report to the group)
b. Standing committees 
· Public Relations – (Committee Chair for Public Relations come forward to give report)
· Community Service – (Committee Chair for Community Service come forward to give report)
c. Special or ad hoc committees

·  Retiring Principal Recognition – (Committee Chair for Retiring Principal Recognition come forward to give report)
5. Business

a. Unfinished business (This is business that is left form the last meeting – President ask if there is any unfinished business to come before the group at this time?)
b. New business

· Chapter Visit – (President, tell the group that they have been asked to make a chapter visit to nearby school to help start a chapter. Someone from the group will need to make a motion, it will need to be seconded and then voted on to proceed with the chapter visit.)  
6. Announcements

·  Secretary (President call the Secretary forward to present the announcements)
7. Program

a. Speakers

b. Educational activities (video or demonstration)  - create a teambuilding activity
c. Presentation of honors and awards (President – ask that the Advisor step forward to receive a 2011 SkillsUSA Georgia state pin in honor of their service to your chapter)
8. Ceremonies (President – there are no ceremonies to perform at this meeting)
a. Initiation

b. Installation of officers

c. Granting of honorary memberships

9. Closing ceremony – (President state that in respect of time there will not be a closing ceremony – thank everyone for attending the meeting and make the Entertainment announcement below to them)
10. Entertainment or social activity – select an activity (President announces that everyone is invited to dinner tonight and that they are encouraged to network with one another!)  
Historian
Select one of the three thoughts for the day to give:

1.  Sometimes we’re scared of doing well in school because of the high expectations it creates.  Just remember this:  The stress that results from success is much more tolerable than the regret that results from not trying your best.  Don’t sweat the pressure.  You can deal with it!
2. No one will make a great leader who wants to di it all or get all the credit for doing it.  Andrew Carnegie
3. Perfection is not attainable.  But if we chase perfection, we can catch excellence.  Vince Lombardi

Vice President

State:  Please stand and face the flag and place your right hand over your heart

"I pledge allegiance to the flag of the United States of America, and to the republic for which it stands, one nation under God, indivisible, with liberty and justice for all."
Secretary – 

Roll Call
State:  Chapter Officer Roll Call

Please state present or here to indicate your attendance. (place a check mark beside their office if they are present)

President - 

Vice President - 

Secretary -

Treasurer -

Reporter -

Historian -

All members have been asked to sign in (pass a sheet paper to have them do so)
Minutes – A meeting of the SkillsUSA Chapter was held on October 7, 2010 as final preparation to attend the Champions Rally on October 8, 2010.  The President gave instructions on time to meet the bus, dress and competition check in for the Champions Rally.  Our advisor also reminded everyone to bring food money and of the code of behavior guidelines for the trip.  

Sincerely,

Secretary
Correspondence – 
State – there is no correspondence at this time to present to the group.

Announcements:

Our next chapter meeting will be held on November 3 at 8:00 a.m. and the social committee will be responsible for bringing in donuts and juice.  Thank you!

Member 1 

Minutes
· Member  State – Mr. or Madame President (use Mr. or Madame – whichever is appropriate)

· When recognized by the President, proceed

· Member State - I move that we accept the minutes as presented.

· President will state – Is there a second?

· Another member will second the minutes

· President state:  The minutes have been presented, moved and properly seconded, all in favor of accepting the minutes as presented, state aye - 

· All opposed state nay – 

· The ayes have it.
Member 2
During the Minutes portion of the meeting

Member State:  I Second the motion
Reporter:

When the President calls you forward to give your report - State:

I turned in a picture of the Champions Rally event along with an article to the Central Georgia Dailey News and that the both should be printed in the paper this week.  
Committee Chair for Public Relations -
When you are asked to come forward and give your report, present the following information:

·  The public relations committee has been meeting once a week for the last month.

· We have devised a plan to get the word out about SkillsUSA over the course of the next two month.

· Once a week you will see new bulletin boards go up around school promoting SkillsUSA and we have 3 skits that are prepared to run on the morning and afternoon announcements.  

Committee Chair for Community Service

When you are asked to come forward and give your report, present the following information:

· The Committee for Community Service has met and has decided to conduct a canned food drive for Thanksgiving.  Members are encouraged to bring in canned goods starting this week.
Committee Chair for Retiring Principal Recognition

The Committee for the Retiring Principal Recognition has meet and has decided to host a breakfast for our retiring principal and present him with a plaque of approximate costs of $25.00.  
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Teacher/


Advisor is the WISE Owl!  Seek their input where needed.








