Individual Task Tracker
My Tasks - Use this area to keep track of your personal tasks and notes related to the chapter activity.
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(List Task and Due Date)
	Steps to Take
	People and Resources

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Assessing My Progress - Record what is going well and what needs to be improved.
	Successes to Share
	Areas for Improvement

	
	

	
	

	
	

	
	


Communication Log - Keep track of your communications as you carry out the activity.
	Date
	Details of Conversation
	Method Used

(phone, email, fax, letter)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


